ATAP Grade Submission Process

Multiple emails regarding the process of how to submit grades have been sent out. As
well, these instructions are now posted on the ATAP website and located within your
student account in AAPDS.

Procedure:

Fax or email a copy of your grades to the ATAP Coordinator at 703-805-1256 or
usaasc.atap.coordinator @conus.army.mil within 30 days of completion of your course.

Policy:
All grades must be submitted in a non-editable format. Grade submissions are only
accepted in the following formats:

*Official or unofficial transcripts

*Screen snapshot from your student account displaying the Course ID, Course
Title, Course Grade and your name.

* PDF file of web print out of grades
No other formats will be accepted.

Please see the following four examples of proper grade submission formats.

Signed,

Uhura N. Smith
ATAP Coordinator
May 27, 2010
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